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ARTICLE 1:
ARTICLES OF AGREEMENT

Section I. Parties to Azreement

This Collective Bargaining Agreement is made and entered into by and between Southern Illinois
University Carbondale {hereinafter referred to as the Board, University or Employer) and the Laborers'
International Union of North America, the Downstate 1llinois Laborers' District Council and Laborers'
Local 773 (hereinafter refetred to as the Union) on behalf of the employees in the collective bargaining unit
as described in the Recognition Article.

This Agreement shall become effective when ratified by the Union and Board of Trustees of Southem

Ilinois University and signed by authorized representatives thereof and may be amended or modified
during its term only with mutual consent of both parties.

Section 2. Savings Clause

This Agreement is authorized by Public Act 83-1014, The Illinois Educational Labor Relations Act. In the
event any article, scction, or portion of this Agreement should be held invalid and unenforceable by any
administrative agency or court of competent jurisdiction or by reason of any subsequently enacted
legislation, such decision or legislation shall apply only to the specific article, section, or portion thereof
specified in the agency or court decision or subsequent legislation and the remaining parts or portions of
this Agreement shall remain in full force and effect.

ARTICLE 2:
RECOGNITION
The Bargaining Unit(s) covered by this Agreement is determined by the lllinois Educational Labor
Relations Board.

Section 1, Group A

Group A is established pursuant to the Certification of Representation Order dated June 18, 2014, in Case
No. 2014-RS-0007-8.

Included: All full-time and regular part-time (defined as appointment of .50 or more)
administrative/professional employees employed in Library Affairs as Directors, Editorial
Director, Coordinator, Textual Editor, and Specialists.

Excluded: All supervisory, managerial, confidential, and short-term employees and students as
defined under the Hlinois Educational Labor Relations Act.

(¥} )



Section 2. Group B

Group B is established pursuant to the Certification of Representation Order dated March 14, 2014, in
(Case No. 2014-RC-0006-S.

Included: AIl full-time and regular part-time (defined as appointment of .50 or more)

administrative/professional employees employed in the Sinmons Law School as Assistant Deans,
Directors, Registrars and Computer Information Specialists.

Excluded: All supervisory, managerial, confidential, and short-term employees and students as
defined under the lllinois Educational Labor Relations Act.

Section 3. New Classifications

The classifications or job titles used by the Board are for descriptive purposes only. Their use is neither an
indication nor a guarantee that these classifications or titles will continue to be utilized by the Board. Any
disagreement regarding inclusion or exclusion of a newly created classification or job title shall be
resolved by the unit clarification procedures established by the Illinois Educational Labor Relations Board
and shall not be subject to the grievance procedure of this Agreement.

Seetion 4. Bareaining Unit Lists

The Employer will provide to the Union a list of all employees covered by this Agreement upon
ratification of this Agreement. Thereafter, the Universitv shall provide a list of all employees covered by
this Agreement on a monthly basis.

Section 5. Return to Civil Service Classifieation

Should the State University Civil Service System reclassify or mandate that the Employer reclassify any
employee or employee group covered by this Agreement to a Civil Service Classification, the Emplover
and the Union shall mect to negotiate the impact of such action.

ARTICLE 3:
MANAGEMENT RIGHTS

As long as such actions and decisions are consistent with the other express articles of this Agreement, it is
understood and agreed that the University, on behalf of the Employer, retains and reserves all of its
powers and authority to direct, manage, locate, and contro! all operations and activities of the Employer to
the full extent of the law. Included in, but not limited to, those duties and powers, is the exclusive right to:
maintain cxecutive and administrative control of the Employer and its propertics and of all its personnel;
selection of employees. including but not limited to selection of employees for promotion to supervisory
and managenal positions; deterinine its organization; hire, assign, direct, and evaluate staft; determine the
times and hours of operation, and the personnel starting and quitting times and the number of hours and
shifts per work week; determine the kinds and levels ol services to be provided and the methods and
means of providing them, including, but not limited to, the introduction of new methods of operation,
technological changes. equipment, and techniques, and the maintenance of efficiency and the right to
contract services; establish its policies, goals, and objectives; establish, consolidate, merge, or eliminate
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programs; maintain conditions necessary to acquire or maintain proper accreditations, licenses, and
certifications; insure the rights and educational opportunities of students; determine staffing patterns;
determine the number and kinds of personnel required; and determine appropriate reductions in foree,
including but not limited to layoffs and furfoughs (This does not relieve management from the
requireiment to bargain the impact of any sueh reductions); maintain the efficiency of the Employer's
operations; build, move, or madify facilities; establish budget procedures and determine budgetary
allocation; determine the methods of raising revenue; decide whether to make or purchase goods or
services; and take action on any matter in the event of an emergency.

ARTICLE 4:
UNION RIGHTS

Section 1. Union Access

Union Representatives shall have access to the premises of the Employer in order to help resolve a serious
dispute or issue. In order to receive access, such representatives must provide notice to the Employer prior
to gaining aceess to the work premises and make necessary arrangements not to disrupt the work of the
employees.

Section 2. Union Officials

The Union shall provide written notice to the Employer within ten {1t} working days following the
election or appointment of Local Union Representatives.

Section 3. Required Union Activity

Employees shall be allowed necessary and reasonable tinie off with pay in order to investigate
grievances, attend grievance hearings, labor/management meetings, collective bargaining sessions,
cominittee nieetings if such committees have been established by this contract and other meetings called
or agreed to by the Emplover if said employees are entitled or required to attend such by virtue of their
status as gricvant, designated representative or witnesses thereto, or as designated representatives of the
Union requested to assist such grievant during appropriate grievance procedures. Except in emergency
cases, employees shall give at least twenty-four (24) hour notice to their supervisors prior to attending an
above specified union activity during work hours. Such attendance shall not be unreasonably denied.

If the immediate supervisor denies a request for an employee to investigate a possible grievance or attend
any grievance meeting provided for in the Grievance Procedure Article, the Employer will agree to extend
the timeline in the grievance proccdure by five (5) working days.

Any scheduled labor/management meeting, collective bargaining session, or committee meeting that is
established by this Agreement will be re-scheduled if the immediate supervisor denies an employee's
request to attend and the emplovee's presence is critical to the meeting.

The Business Manager of the Local Union shall appoint a steward(s) who shall, in conjunction with the
Business Manager, when necessary, deal directly with the Emplover on all matters involving the
interpretation and enforcement of this Agreement. There shall be no reduction of pay fromn a grievant or
steward when directly involved in such meetings with management during working hours. The names of
newly appointed stewards will be provided to the Director of Labor and Employee Relations.
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Sccti~~ 1. Bulletin Boards

[ bulletin boards are available in staff lounges of buildings where employees covered by this agreement
work, the Union will be permitted to post official Union notices of a non-political and nen-inflammatory
nature.

Section 5. Iectronic Bulletin Board/Web Page

During the tern of this Agreement, the Union may use an electronic bulletin board or Web Page on the
University electronic information system to facilitate on-campus communication with its members,
provided that such usage shall be restricted to the following: (a) notices of Union recreational and social
activities; (b) notices of Union elections; (¢) notices of Union appointments: and (d) notices of Union
meetings, minutes or announcenients. Any costs associated with this will be the responsibil ity of the
Union. Use of this electronic information system shall conform with applicable University rules and
regulations concerning this system. The Board reserves the right to restrict or prohibit the Union's usage
of the University's electronic information system in the event the Board determines that the Union has
used such system conirary to the applicable rules and regulations.

Section 6. Union Orientation

During an employee's first thirty (30) calendar days of employment as a status employee, a Union
Representative/Steward may schedule a thirty (30) minute union orientation mecting.

This meeting will be held at a mutually agreeable time with the Employer, Employee, and the Union. No
employee will suffer a loss of pay for attending this meeting.

Section 7. Time OAf for Union Edueational Functions

A Union Steward that has been duly appointed by the Business Manager of the Local Union desiring to
attend a Union related function that is scheduled during work hours or requires travel time may be
permitted one (1) day of paid leave per year to attend the function with prior approval of his designated
SUpervisor.

Any additional days requested and approved will be charged to accrued vacation or absent without pay.

All costs incurred by the employee for the function will be paid by the emplovee.

Section 8. Time Off for Membershin Meeting

Union Stewards will be allowed to meet for up to two (2) hours each year with the Union Membership to
discuss contract issues. Requests for such time away from their job duties shall be made in advance and
are subject to the approval of the emnployee's supervisor.

Section 9. Bo: | of Trustees Meetings

The Union may designate one employee who shall be allowed time off with pay to attend the regularly
scheduied meetings of the Board of Trustees as a member of the general audience.



Section 10. Use of Facilities

Upon proper approval, the Union will be allowed 1o use University space o conduct mectings, All costs,
i any, will be paid by the Union.

Section 11. Co nittees

The Union shall be entitled to one member to serve on any search comimittee for Dean of an area covered
by this Agreeinent. The University shall request [rom the Union the names of three bargaining unit
members from which the union’s representative shall be chosen.

ARTICLE 5:
DUES DEDUCTION

Section 1. Dues Deduction

Upon receipt of a written and signed authorization form from an emplovee, the Employer shall deduct the
amount of Unicn dues and initiation fees, if any, set forth in such [onm and any authorized increase
thereof, and shall remit such deductions monthly to the Secretary-Treasurer of Laborers' Local 773 at the
address designated by the Union in accordance with the laws of the State of Tliincis. The Union shall
advise the Employer of anv increase in dues, in writing, at least thirty (30) calendar days prior to its
effective date.

The two (2) dues authorization forms to be signed by each employee may be found in Appendix "A" of
this Agreement.

ARTICLE 6:
LABOR/MANAGEMENT MEETINGS

Meetings between Board Representatives and Union Representatives shall be held as needed to discuss
matters pertinent to the administration of s Agreement or any other mutually agreeabie matters.
Scheduling of these meetings will be handled between the Qffice of Labor and Employee Relations and
the designated Union Representative. Either party rcquesting such mceting shall include an agenda of the
items to be discussed. These moeetings shall not be used for the purposes of negotiation or discussion of
grievances.

ARTICLE 7:
NON-DISCRIMINATION AND ADA

Section 1. Non-Discrimination

There shall be no discrimination by the Union or the Employer against any employee or applicant for
employment with respect to hiring, firing, rale of pay, work assignment, or any term or condition of
employment for reasons of race, religion, color, national origin, ancestry, sex, sexual orientation,
including gender identity, age, marital status, physical or mental disability, veteran's or military status, or
political affiliation.



Section 2. Americans with Disab s Act

This Agreement shall be interpreted to permit the reasonable accommodation of disabled persons as
requited by state or federal law, inchuding the Americans with Disabilities Act (ADA). It a proposed
accommodation will conflict with an expressed provision of the Agreement, the parties shall mect to
discuss the proposed accommodation.

The parties agree that any accommodation made with respect to job duties or any term or condition of
employnient shall apply only to the person accommodated in the particular situation and shatl not apply to
any other employee. The fact that any person is accommodated, and the manner and method of such
accommodation, shall be without precedent and therefore may not be used or relied upon by any person
for any purpose at any time,

Section 3. Gender Clause

The use of the mascutine pronoun in this document is understood to be for clerical convenience only and
it is further understood that the masculine pronoun includes the feminine pronoun as well.

Section 4. Mutual Respect

The Union and the Employer agree that all employees have a right to a work environment free from
harassment, and that all employees have the responsibility to treat co-workers, subordinates, and
supervisors with respect. All University employees, including those covered by this Agreement. are
protected by, and are subject to, all applicable University policies and procedures designed to provide a
harassment free work environment,

Section 5, Procedures for Discrimination/Sexual Harassment Allezations.

This Article shall not be subject to the grievance and arbitration provision of this Agreement. Any claims
of violations of this Article may be reported in accordance with Board policies and procedures pertaining
to Non-Discrimination and Non-Harassment and Sexual Harassment, as the same may be changed from
time to time by the Board. Nothing in this Article or the Board policies and procedures shall be
considered as preventing an A/P staff member's Union representative from accompanying the A/P staff
member at any stage of the process provided in the relevant Board policies and procedures.

ARTICLE 8:
SAFETY AND HEALT COMPLIANCE

Section 1. General Provisions

L. The Employer recognizes its responsibility to make all reasonable provisions for the health and
safety of the employees, to assure and enforce compliance with Federal and State laws, and to
maintain sound operating practice, which will result in safe working conditions.

I

The Union recognizes the responsibility of its bargaining unit members to obey University safety
rufes (including compliance with all Federal and State laws) and follow safe work practices to
insure amployee safety as well as that of fellow workers.
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3. An A/P staff member shall immediately report any unsafe working conditions or work practice to
the immediate supervisor. [f the matter is not resolved, it will immediately be taken by the Union
to the Director of Labor and Employee Relations.

4. The Employer shall not require employees to work in unsafe and unhealthy environments.

Section 2. Ere  mics

The University shall endeavor to provide ergonomically correct equipment as rescurces allow,

ARTICLE 9:
GRIEVANCE PROCEDURE

Section 1, Del tion

A "grievance" is defined to be any dispute between the University and the Union or between the
University and any bargaining unit member{s) over (1) wages, hours, or other terms and conditions of
employment outlined in this Agreement or (2) the administration, application, or interpretation of this
Agreement.

Section 2. Adjustment of Grievance

Any individual A/P staff member or group of A/P staff members may at any time present grievances, at
the informal stage referenced in Section 3, and have them adjusted without the intervention of the
bargaining representative, as long as the adjustment is not inconsistent with the terms of this collective
bargaining agreement, provided that the bargaining representative has been given an opportunity to be
present at such adjustment,

Section 3. Grievance rocedure

1t is preferable that grievances be resolved informally between  : parties most directly involved in the
dispute. If this is not possible in any individual case, the following procedure will be observed:

Filing of Formal Grievance; An A/P staff member, group of A/P staff members, or the Union
may submit the grievance in writing to the Director of Labor and Employee Relations, or his/her
designee, within fifteen {15) working days after knowledge of the alleged violation. The
grievance shall be in writing and shall contain a statement of facts relevant to the grievance, the
individual{s) who allegedly violated the Agreement, the provision(s) of the Agreement that are
alleged to have been violated, and the relief requested. The Director shall review the facts and
perform any necessary investigation of the grievance. If the Director determines that a grievance
hearing is necessary, s/he shall request sueh a meeting with the grievant(s), the Union, and the
administrator alleged to have violaled the agreement within ten (10) working days after receiving
the grievance. The Director, or his/her designee, shall render a written decision, which shall
include the reason(s) for the decision, to the grievant(s) and the Union within ten (10) working
days after the receipt of the grievance or after the meeting with the parties, whichever is later.




Appeal of Direr  1's Decision: If the grievance it ot satisfactorily resobved at the Dircetor's
level, the Union may appeal the Director's decision to the Chancellor within ten (10) working
days after receipt of the Director's decision. The appeal shall contain the original gricvance, the
Director's decision, and an explanation of the basis for the appeal. The Chancellor, or histher
designee, shall render a decision within ten (10) working days after receipt of the appeal.

Arbitration; [{the grievance is not satisfactorily resolved at the Chancellor’s level, then the
grievance may be submitted by the Union to final and binding arbitration by filing a demand for
arbitration with the other party within ten (10) working days after receipt of the Chancellor's
decision. The parties shall nse the American Arbitration Association for the selection of
arbitrators unless the parties otherwise mutually agree. The party demanding arbitration shall
submit the request to AAA within ten (10) working days after submitting the demand for
arbitration. Costs of the arbitration shall be bome equally by the parties.

Section 4. Limitations on Authoritv of Arhitrator

The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or subtract from the
provisions of this Agreement. The arbitrator shall consider and decide only the question as to whether
thete has becn a violation. misinterpretation, or m™ pplication of this Agreemient. Tt  irbitrator shall
have no authority to make a decision on any issue not submitted and raised during the processing of the
arigvance prior to the demand for arbitration. The arbitrator shall be without power to make any decision
or award which is contrary to applicable laws or of rules and regulations of regulatory agencies thai have
the force and effect of law,

Section 5. Rights to Representation

An A/P staff member or group of A/P staff members hag the right to union representation at all stcps of
the grievance procedure.

Section 6. Missed Deadlines

If the Director or Chanceilor does not provide a decision within the specified time, the grievance shall be
deemed denied, and the Unicn may file at the nexd step. [f an A/P stafl member, group of A/P staff
members, or the Unien fails to timely file the grievance or an appeal, it shall be considered automatically
withdrawn.

Section 7. Time Extensions

By mutual agreement, timelines may be extended at any step of the grievance procedures.

Section 8. Withdrawal of Grievance

A grievance may be withdrawn at any step. Such withdrawal shall not constitute a determination of the
merits of the gricvance.

Section 9. Gr rance Records

All records related to a grievance shall be filed separately from the official personmel file of the A/P staff
meinber.
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Section 10. No Reprisals

No reprisal(s) shall be taken by the University against an A/P staft member because of his/her
participation in a grievance. No reprisal(s) shall be taken by an A/P staff member against the University
or Unit to which they are employed because of participation in a grievance.

ARTICLE 10:
DISCIPLINE AND DISCHARGE

The provisions of this Article (Discipline) shall be in lieu of the provisions goveming discipline set forth
in the SIUC policies with respect to Administrative Professional stalf covered by this Agreement.

Section 1. Discipline

The University agrees with the principle of progressive discipline intended to correct A/P staff
deficiencies in performance, inappropriate conduct or behavior, or other issues.

Steps of progressive discipline may include:

1. Oral reprimand

2. Wrilten reprimand
3. Suspension

4. Tennination

The parties agree that the University’s agreement to follow the principles of progressive discipline does
not prevent the University from issuing discipline which is commensurate with the offense committed and
that some conduct may justify immediate discharge without any prior discipline.

Upon written request by an A/P staff member to the Director of Labor and Employee Relations,
documentation of an oral reprimand or written reprimand may be removed from the staff member's
personnel file after two vears, provided the staff member has not been the subject of additional
disciplinary actions.

Section 2. Just Cause

Discipline and dismissal will be for just cause. The University may discipline, suspend, or dismiss an A/P
staff member covered by this Agrcement prior to the end of the A/P staft member's appointment. In the
event the Board dismisses an A/P staff member prior to the end of the A/P staff member'’s appointment,
the A/P staff member shall only be entitled to compensation, on a pro rata basis, for services performed
prior to the dismissal.

Section 3. Notice and Opportunity to be Heard

If the University is considering issuing & suspension or discharging an A/P staff member, the University
shall provide the A/P staff member written notice of possible disciplinary action and the reasons for the
possible disciplinary action. That notice shall provide the date, time, and location of a hearing at which
the A/P staff member may present information or evidence 1o be considered as part of the disciplinary
action. Nothing in this section prohibits the University from requiring an A/P staff member to attend
investigatory interviews.
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Section 4. Rigl  fR  sentation

Before conducting an investigatory interview, which may reasonably be expected to result in disciplinary
action against the A/P stalf member being questioned. that A/P staff member may request to have union
representation present. It is recognized that the A/P staff member may not insist that a particular
representative be present or unreasonably delay the interview. The parties agree that once the Union is
notified that the A/P staff member requests the presence of a representative, the University shall allow the
Union up to forty-eight (48) hours to attend the interview. The University retains the right fo insist on
hearing the A/P staff member's own account of the matter under investigation. This Section does not apply
to meetings at which discipline is simply administered.

Section 5. Anpea]

Discipline issued pursuant to this Article may be appealed through the grievance procedures, except that
oral reprimands may not be subjected to the arbitration procedure.

Section 6. Administrative Leave

When, in the judgment of the Chancellor, or designee, the presence of an A/P staff member on University
p erty presents a threat to the health or safety of the bargaining unit member, other employees, or
students, or the University community, or represents a threat of substantial disruption or interference with
the normal and lawful activities of any member of the University community or of the University
community as a whole, the Chancellor, or designee, may dircet that the A/P staff member be placed on
administrative leave with pay and barred from University property pending the disposition of the
disciplinary process provided for under this Article.

Section 7. Olinois Personnel Review Act

The University shall maintain disciplinary records in accordance with the Illinois Personnel Review Act.
An A/P staff member may review and make copies of his/her personnel file according to the Illinois
Personnel Review Act.

APPOINTMENT, REAPPOINTMENT, AND NON-REAPPOINTMENT

Section 1, Term Appeointment

Term Appointments are for a specific peried of time. They may be renewed; however, reappointment to
such a position creates no right to subsequent employment or presumption of a right to subsequent
cemployment.

Section 2. Contining Appointment

Continuing Appointments are renewed each year unless the employee is given proper notice in
accordance with Section 4 or 5 of this Article that it will not be renewed,
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Section 3. Conversion of Term to Continuing A - —-*-*—pent

Upon completion of three, one-year consecutive term contracts, the employse must be recommended by
_____ /her immediate supervisor for conversion to a continuing appointment it the following criteria has been
met:

1. the employee has been working in the same position with the same or similar duties for at least
fifty percent (50%) of the time;

2. the employee’s evaluations show satisfactory work performance;

3. aneed lor the position exists beyond the third year; and

4. recurring dollars are available to convert a term employee to a continuing appointment.

Funds are designated as recurring if there is a reasonable expectation or likelihcod that appropriations will
be continued in the next vear and the department/program, by its purpose and design, will be operated
cantinuously to ensure maximum effectiveness. By contrast, non-recurring dollars are altocated funds that
do not constitute a continuing commitment. Funds are allocated on a non-recurring basis if the funds or
program activity are not expected to continue in subsequent years.

This recommendation js subject to the approval of the appropriate fiscal officer, dean or director, and vice
chancellor or comparable officer.

Conversion will be cffective in the fiscal year following the end of the third year.

Nothing in this Agreement shall prevent the Board from hiring an A/P staff member on a continuing
appointinent or moving an A/P staff member to a continuing appointment at any time during the three-
vear period, upon the approval ot the appropriate fiscal officer.

Human Resources will provide written notification to the supervisor and the employee covered by this
Agreement that the term a;  dintment is approaching the three-year limit. This written notification will
include a requirement for the supervisor to initiate a change in assigmnent to convert the employee to a
continuing appointment or to notify Human Resources and the employee in writing that conversion to a
continuing appointment is nol recommended.

If conversion is not recommended, the supervisor miust specify in the written notice which criteria (1
through 4. above) have not been met. If non-recurring dollars is cited as the sole criteria for non-
couversion, specific supporting documentation as to why non-conversion is recommended must be
provided to the respective Vice Chancellor for approval, with a copy to the employec, within 30 calendar
days of the written notification.

Human Resources will provide written notification as outlined above to the supervisor and the employee
in each subsequent vear that a term appointtent is not being converted to a continuing appointment.
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Section 4. Non-reagpointment of Continuing Appointment

A continuing appointinent automatically renews each year unless the A/P staff member is given notice, in
writing, of non-reappointmel  The Board may notify an A/F staff member of its decisicn to non-
reappoint them for the following reasons:

1. Unsatisfactory work performance;
2. No further necd exists for the position; or
3. Loss of funding or recurring dollars are not available,

Except as provided in Section 5 of this Article, such written notice, which includes one of the reasons
above, must be given in accordance with the following schedule:

1. First appointrnent year: no less than six months advanced notice.
2. Second and subsequent appointment years: no less than twelve months advanced notice.

At this point, the A/P staflf member™s position will be automatically converted to a term appointment and
s/he shall hold the position under the conditions pertaining to term appointtments.

Section 5. Non-reappointment for an Extraordinary Decrease in Prosram Fundine

In the event that the University experiences an exiraordinary decrease in funding, the University may non-
renew an A/P staff member on a term or continuing appointment under an expedited schedule. For
purposes of this Section, an extraordinary decrease in funding means an extraordinary (i.e., beyond the
level that is usual, ordinary, regular, or established) loss of revenue to the University. Such loss may be
from grants and contracts, state funds, tuition revenue, or mid-year rescission. The extraordinary decreasc
in program funding may occur for a single fiscal yvear or mors than cne [iscal vear.

f the University determines that it needs to non-reappoint an A/P staff meinber on either a term or a
continuing appointment under this Section, the University shall provide written notice of such intended
non-reappointment to the union and the A/P staff member at least sixty (60) calendar days prior to the
ending date of employment. Upon request, the University shall bargain with the Union over the impact of
implementing this Section.

In the event an A/P statff member on a continuing appointment is non-renewed pursuant to this Section,
the A/P staff member shall have a right to re-employment for a period of two (2) vears after the effzctive
date of the non-renewal notice. The University shall maintain a list of A/P staff memnbers who are non-
renewed pursuant to this Article. If, during the reemployment period, a position becomes available whose
duties the A/P staff member is competent and qualified to perform, the University shall notify the A/F
staff member of the offer of employment in the open assignment, The University shall contact the A/P
staff member at his/her last known address to give this notice, Tt shall be the responsibility solely of the
A/P staff member to keep the University aware of his/her current address and telephone nurber. The
notice shall include the period of time the A/P staff member has to notify the University that s'he accepts
the offer of re-employinent. An A/P staff member who declines or fails to accept such an offer shall be
removed from the re-employment list, and the Board shall have no further obligation to offer employment
to him/her.
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Section 6. Grievance and Arbitration.

Notwithstanding any other provision of this Article or Agreement, an A/P staff member may grieve the
Board’s decision not to grant a continuing Opeintment to an / ’staffr  nml  or to non-reappoint an
A/P staff member on a continuing appointment up to the Chancelfor, but the decision to not grant a
continuing appeintment or non-renew the A/P staff member shall not be subject to the arbitration
procedures set forth in this Agreement. Any alleged procedural violation of this Article may be grieved
and arbitrated by the A/P staff member under the grievance and arbitration procedure set forth in this
Agreement. An arbitrator has no authority to, and may not under any circumstances, award a continuing
appointment to an A/P staff member; however, the arbitrator may order the University to correct the
procedural errors that led to the arbitration.

ARTICLE 12;
HOURS OF WORK

For Administrative/Professional employees, full-time effort shall be defined as a work week schedule of
37.5 hours per week over the period of the appointment, as approved by the supervisor, or longer as
requited to perform the employee's necessary duties.

Supervisors shall be flexible in approving the schedule of an A/P staff member to accommodate the
exercise of discretion necessary for the performance of said duties. Such schedule shall bear a reasonable
relationship to the A/P stafl member’s total assignment of duties and shall be subject to maintaining the
effcctive operation of the department/unit.

When the scheduled workweek exceeds 37.5 hours, compensatory time at the rate of iour-for-hour may
be granted within a reasonable period of time and shall reflect the real time expended by the employee in
performance ot rvhis duties. Examples of when compensatory time off may be considered includes
assignments at orientations or advisement which are in addition to the A/P staff member’s normal hours
of work.

In positions where an A/P stafl member is expected to work more than an average of 37.5 hours in a
workweek to meet the program needs, the Supervisor and A/P staff member shall meet to discuss the
expectations of the position. After consultation with the A/P staff member, the Supervisor shall develop a
Unit Workload Document {UWD) wherein the workload obligations for the position, including that the
member is expected to work more than an average of 37.5 hours in a given work week, are clearly stated.
In addition, the Supervisor shall include in the UWD the provisions for requesting compensatory time off.
Once a UWD has been developed, the Supervisor shall include the UWD as a part of the position
description or as an addendum to the position description. Within six weeks of hire, an A/P stafl member
shaltl be provided with a UWD that has been developed for his/het position.
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ARTICI  13:
POSITION DESCRIPTION/PERFOR! ANCE EVALUATION

Section 1. Position :scription

At the time of hire, each A/P staflf member shall receive a position description identifying priorities and
performance expectations. These priorities and performance expectations shall be the basis for the
petformance evaluation required by Section 2 of this Article. The supervisor and A/P staff member will
periodically review the accuracy of the position description to provide any necessary updates.

Position descriptions may be updated or modified at any time by the University with input fram the A/P
staff member. Any significant change in the job duties will necessitate a review of the position
description. The Supervisor will meet with the A/P staff member within thirty (30) working days after any
significant change to conduct this review. Any changes to the position description will be made with input
from the A/P statf member. The Supervisor wili then give the A/P staff member the amended position
description. The A/P staft member will have five (5) work days to attach any written comments or
suggestions before the position description is sent to the supervisor’s supervisor for final approval. Once
this process is completed, the A/P staff member will be given a copy of the position description as
approved by the second level supervisar.

Each year, at the time of the performance evaluation, the supervisor and the A/P statf member will review

the position description to ensure it properly reflects the duties and responsibilities that will be used for
the next cvaluation period.

Section 2. Performance Evaluation

Each A/P staff member wili be evaluated through a process that seeks to make clear the A/P staff
member’s performance related to the duties and responsibilities stated in their position description. The
A/P staff member’s position description, together with any other documents that the A/P staff member
and employer create together to describe the expected performance for the year under evaluation, shall be
the guideline for evaluating the A/P staft member’s performance. Any documents created by the A/P staff
member and employer that describe the expected performance for the year under evaluation shall be
signed by the A/P staff member to acknowledge receipt. The A/P staff member reserves the right to attach
a written statement documenting his/her input and concurrence or disagreement with such documents.

Annual performance evaluations are normally based on the calendar vear effort (for fiscal year when
appropriate), with the evaluation process being conducted between January 1 and March 31 of the
tollowing year. Tt cases were performance needs improvement, the Employer may provide periodic
informal evaluations as part of a perforninance improvement plan.

The supervisor, in scheduling the evaluation, will give the A/P staff member a minimum of fourteen (14)
working days’ notice of the date/time that the evaluation will take place. The A/P staff member may
submit a self-evaluation and/or recommendations from pecrs and clients, if applicable, for consideration
by the supervisor in completing the evaluation. A supervisor may require a self-evaluation of an employee
as part of this process.
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Sick leave benefits will apply only to an emplovee's regular work schedule.

Sick leave will be used in the following order:

Non-accruable sick leave days for the curent fiscal year;

Sick leave days carned and accrued before January 1, 1984;

Sick leave days earned and accrued after January 1, 1998;

Sick leave days earned and accrued on or after January 1, 1984, thru December 31, 1997.

-P‘E«J)NP—‘

Upon termination of employment for any reason, an A/P staff nember or his/her estate is entitled to be
paid for one-half of the unused sick leave which was accrued between January 1, 1984 and December 31,
1997, except as limited by Illinois statue pertaining to the transfer or reemployment of State of 1llinois
employees to other slate institutions or agencies. It an A/P staff member submits an irrevocable notice to
retire by a specified date, s/he shall have the right, pursuant to Public Act 92-0599, to request that unused
sick leave that can be used for a sick leave buyout (i.e. one-half of the vnused accrued sick leave carned
between January 1, 1984 and December 31, 1997) be paid out at the Bargaining unit member's current
rate of pay for a period of up to two SURS academic years (September 1 — August 31) of employment
prior to retirement, subject to the SURS twenty percent (20%) limitation and applicable SURS guidelines
governing such sick leave buyouts. Any unused sick leave days that an employee requests be bought out,
pursuant to Public Act 92-0599 and the provisions of this section, carmot be used as sick leave for any
other purpose.

Section 2. Vacation

An A/P staff member on fiscal-year appointments covered by this Agreement shall receive paid vacation
as follows:

Years of Davs Earned Monthly Maximum
Emplovment i —— Accrial Rate Accroal
0-3 25 2.083 50
4-6 26 2.166 52
79 27 2250 54
10+ 28 2.333 36

Part-time A/P staff members in fiscal vear appointments shall cam vacation in accordance with the
proportionate rate of the contract,

(a) A/P staff members in continuing fiscal-year appointiments may accrue up to two years vacation
credit, but no additional accumulation will be credited to their account whencver a two-year
maximum is accrued.

(b) A/P staff members in continuing fiscal-vear appointments may use all or part of their accrued
vacation prior to eniering into approved leaves of absence without pay status. Accrued and
unused vacation benefits will be retained on University records pending the A/P staff member's
return to pay status,

(c) A/P staff members in term, fiscal-year appointments must use the vacation bencfits during the
period of appointment or the benefit will be lost to the A/P stafl member. Should death occur
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during a term fiscal-year appointment, earned but unused vacation bencfits will be paid in a lurmp
sum.

(d) A/P staff members whose continuing fiscal-year appointments have been converted to term
appointments may maintain such vacation accruals as were earned in the prior fiscal-year
appointment but arc subject to paragraph (c) above with respect to vacation earmed during
subsequent term appointments.

(e} Lump sum payment of accrued vacation will be made to the A/P staff member at the time of
resignation from the university or retirement or to the cstate at the time of the A/P staff member’s
death, except as limited by Illinois statute pertaining to the transfer or reemployment of State of
Tllinois employees to other state institutions or agencies.

(f) Vacation scheduling shall be subject to advance approval by the Employer. Vacation requests will
not be arbitrarily denied by the Employer.

Section 3. Bereavement Leave

L request, an eli; le A/Pstaffn aber shall be granted, without loss of pay, bercavement leave of up
to three work days. Such leave may be used to attend the funeral or memorial service, for related travel
and/or for bereavement time upon the death of a member of the immediate fainily or household. For these
purposes, the immediate family is defined as spouse, domestic pax(ner, child, parent, brother, sister,
grandparent, grandchild, and corresponding in-laws, and the immediate family of the domestic partner, as
defined above. Household inc  dcs anyone maintaining a family relationship living in an A/P staft
member’s home. One workday shall be granted upon request, without loss of pay, due to the death of a
relative outside the immediate family or household or to serve as a pallbearer at a funeral. For these
purposes, a relative is defined as aunts, uncles, nieces, nephews, cousins, and corresponding in-laws.

Section 4, Juyy Duiy

A/P staff members covered by the Agreement called for jury duty or subpoenaed by any legislative,
judicial, or administrative tribunal will be allowed time away from work with pay for such purpose. A/P
staff members shall present a copy of the appropriate notice to appear to their immediate supervisor at
leasl three (3) working days prior to the date the A/P staff member is to be absent from work. Upon
returning to work, A/P staff members shall present appropriate documentation of their appearance.

Section 5. Military Leave

The University agrees to comply with all applicable federal and state laws as currently written and as may
be amended from time to time.

Seetion 6. Family and Medical Leave Act

The University agrees to comply with the Family and Medical Leave Act of 1993, as now or hereafter
amended.
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Section 7.0  pr Leaves

A/P staff members may apply for other fully paid, partially paid. or unpaid leaves, Such lcaves may be
granted at the  iversity’s disc ¢ 0 any or all A/P staff members upon such terms and conditions as
the University may specify in a particular instance. Such other leaves may include, but are not necessarily
limited to, professional development leave, personal {eave, educational leave, summer leave without pay
for A/P staft members on fiscal ycar appointments, and temporary leaves with or without pay. All such
leaves shall be in accordance with University policy as now or hereafter amended.

ARTICLE 15:
BENEFITS IN ADDITION TO WAGES

Section 1.! urance

During the term of this Agreement, health and life insurance benefits shall be provided to all eligible
bargaining unit members covered by this Agreement in aceordance with the 1llinois State Employees
Group Insurance Act of 1971 (5 ILCS 375-1), as amended from time to time. The parties agree to accept
the tenms and conditions of life and health insurance benefits, including costs to bargaining unit members
required for participation in the plan administered by the Department of Central Management Services.
Nothing herein shall preclude the University Joint Benefits committee from reviewing benefits and
making advisory recommendations.

Section 2. Holidavs

(a) The Employer recognizes the following as holidays: Martin Luther King Day, Juneteenth,
Independence Day, Labor Day, Veterans Day when it falls on a Monday through Friday,
Thanksgiving Day, Christmas Day, New Year's Day, Memorial Day (as determined by Illinois
state law), and five (5) days designated by the Chancellor of the University prior to the beginning
of the fiscal year. Martin Luther King Day and Veterans Day may each be counted as one of the
Chancellor's five designated days.

(b} A/F staff members covered by this Agreement will be compensated for the holidays cited in (a) at
their regular rates of pay.

(¢} For bargaining unit members to receive compensation for a holiday, they must be in pay status

the last scheduled workday preceding the holiday and the first scheduled workday following the
holiday, unless absence on one or both of these days is approved by the appropriate supervisor.

Section 3. Tuition Waliver

Employees covered by this Agreement shall receive the same tuition benefits as other Administrative
Professionals employees.

An A/P staff member's request to use this benefit shall not be unreasonably denied.
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Section 4. Emplover Cc—*olled Benefits

It is understood that the Employer's Policies and Procedures may be updated periodically and the
Employer recognizes the interest of the Union in any changes that may affcet the working conditions of
A/P staff members cavered by this Agreement. Consequently, the Employer agrees to inform the Union
of any such changes and, upon request, will meet and discuss with the Union the impact of such changes.

Any improvements in benefits under the control of the Employer will be made applicable to A/P staff
members covered by this Agreement on the same date that such improvements are made applicable to
other Administrative Professional employees of the Employer.

Section 5. Ad i1 (rative Closures

In the event the Employer declares a partial or total ciosure of the University campus under its
administrative closure procedure, employees regularly scheduled to work but not required to work
during the closure will be paid their regular wages.

Section 6. Professional Devi  pment

As operational needs and resources from professional development funds permit, the Employer may
allow employees to attain professional development utilized in their assigned duties or that may agsist
an employee in their attempt to further their career with the University. Employee requests for
professional development opportunities shall not be unrcasonably denied. Employee requests for
professional development opportunities not applicable to their assigned duties may be granted if
operational needs and resources from professional development funds permit.

ARTICLE 16:
SALARY

Section 1. Salary Inerease Fiscal Year 2023

All A/P staff members who were employed in a .50 FTE or above assignment by the University during
the 2025 fiscal year (July 1, 2024 to June 30, 2025) and who will be employed in a .50 F1E or above
assignment by the University during the 2025 fiscal vear shall receive an increase in his/her base s:  rv at
the higher cost of a 2% cost of living increase or that amount appropriated for wages generally on
Carbondale campus, excluding School of Medicine, of such amount as may be determined by the Board of
Trustees for non-represented etnployees. This General Salary Increase shall be distributed "across the
board.”

Section 2. Sal v Increase Fiscal Year 2026

All A/P staff members who were employed in a .50 FTE or above assignment by the University during
the 2026 fiscal year (July 1, 2025 to June 30, 2026) and who will be employed in a SO FTE or above
assignment by the University during the 2026 fiscal year shall receive an mcrease in his/her base salary at
the higher cost of a 2% cost of living increase or that amount appropriated for wages generally on
Carbondale campus, excluding School of Medicine, of such amount as may be determined by the Board of
Trustees for non-represented employees. This General Salary Increase shall be distributed "across the
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board." However, should any A/P staff member be found to qualify for an increase in pay per the
Compensation 2030 study and that amount be more than 2%, the employee will receive the
Compensation 2030 increase instead, whichever is higher.

Section 3. Salary Increase Fiscal Year 2027

All A/P staff members who were employed in a .50 FTE or above assignment by the University during
the 2027 fiscal year (July 1, 2026 to June 30, 2027) and who will be employed in a .50 FTE or above
assignment by the University during the 2027 fiscal vear shall receive an increase in his/her base salary at
the higher cost of'a 2% cost of living increase or that amount appropriated for wages generally on
Carbondale campus, excluding School of Medicine, of such amount as may be determined by the Board of
Trustees for non-represented employees. This General Salary Increase shall be distributed "across the
board.” However, should any A/P staff member be found to qualify for an increase in pay per the
Compensation 2030 study and that amount be more than 2%, the emplovee will receive the
Compensation 2030 increase instead, whichever is higher.

Section 4. Salarv Increase Fiscal Year 2028

All A/P staff members who were employed in a .50 FTE or above assignment by the University during
the 2028 fiscal year (July 1, 2027 to June 30, 2028) and who will be employed in 2 .50 FTE or above
assignment by the University during the 2028 fiseal year shall receive an increase in his/her base salary at
the higher cost of a 2% cost of living increase or that amount appropriated for wages generally on
Carbondale campus, excluding School of Medicine, of such amount as may be determined by the Board of
Trustees tor non-represented employees. This General Salary Increase shall be distributed "across the
board."

However, should any A/P staff member be found to qu: ¥ for an increase in pay per the Compensation
2030 study an  hat amount be more than 2%, the employee will receive the Compensation 2030 increase
instead, whichever is higher.

ARTICLE 17:
NQ STRIKE/NO LOCKOQUT

During the term of this Agreement, neither the Union nor its officers or agents, or members covered by
this Agreement. will authorize, institute, engage, sponsor, or participate in any strike (including a
sympathy strike), concerted refusal to work, or any other concerted and intentional interruption of the
functions of the University. Tn the event of any violation of any provisions of this section by the Union, its
members, or representatives, the Union shall, upon notice from the Board, immediately direct such Union
members, both orally and in writing, to resume nonnal operations immediately and make every other
reasonable ettort to end any violations.

During the term of this Agreement, neither the Board nor its administrative agents will lockout members
of the Union during the term of this Agrcement as a result of a labor dispute with the Union. In the event
of any violations of any provisions of this section by the Board or its administrative agents, the Board
shall, upon notice from the Union, immediately direct such administration agents, both orally and in
writing, to resume normal operation immediately and make every other reasonable effort to end any

vic tions.
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COMPLETE AGREEMENT

The parties acknowledge thet during the negotiations which resulicd in this Agreoment, cach had the tight
and opportunity to make demands and propogals regarding any subject or matter not prohibited by law
from the ares of collective bargaining, and that the understandings and agreements arrived at by the
parties are set forth in this Agreement. Therefore, each party, for the duration of this Agreement waives
the right, and each agrees that the other shall not be obligated to bargain collectively with respect to any
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resolution of any effects of bargaining which may be timely requested by the Union.

ARTICLE 19;

LENGTH OF AGREEMENT

This Agreement shall be in fall force and effect from July 1, 2024 until June 30, 2028 and shal! remain in
effect from year to year thereafter unless either party givea notice, in writing, to the other party al least
ome hundred twenty (120) calendar days before June 30, 2028 that they desire to terminate or modity the

Agreement.
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APPENDIX B:
PAYROLL DEDUCTION AUTHORIZATION
UNION DUES

Southern [llinois University Carbondale

[ am paid: O Biweekly [ Semi-monthly O Monthly (dhedk one)

f hereby authorize Southern lllinois University Carbondale to deduct each pay period the
amount of $ or the amount subsequently certified by the union as the
current rate of dues. The deductions are to be turned over to

Name of Unian

AlS No.
Last Name First Name Mt
Street City State Zip

SIUC Department

Effective Check Date

Employee Signature Date

Complete and submit to HR Data Control, 1255 Douglas Dr., Mail Code 6520

hro1061 Page 1 of 1
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